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This is the quick version of how to add background pictures, slides, or images
into the majority of applications/programs available today. For detailed
information on how to add JPEG (.JPG) images from the CD into your particular
application/program, please refer to your application manual.

If you lose this insert, the “Tropic Flava Insert.pdf” file on the CD contains the exact same
information contained in this insert. You can preview the PDF version of the insert or print
extra copies.

• Microsoft PowerPoint®:
1 . Find the Image you want to use by looking through this insert.

2. Open the Application/Program or Document that you wish to add background
pictures or images into.

3. A) Adding an Image as a ‘Background Slide’:
1 . Go to the ‘Format’ menu, select ‘Background...’

2. On the pop-up menu under ‘Background Fill’, go to ‘Fill Effects’, then click the ‘Picture’ tab.

3. Click the ‘Select Picture...’ button, then there will be a dialog box asking you to find the image.

4. Navigate to the images folder on the CD.

5. Click the file name you want*, click ‘Insert’, and then click ‘OK’.

6. To apply the change to the current slide, click ‘Apply’. To apply the change to all slides,
click ‘Apply to All’.

B) Adding an Image as ‘Clip Art’:
1 . Go to the ‘Insert’ menu, select ‘Picture’, then ‘From File...’ then a dialog box will ask you

to find a file.

2. Navigate to your ‘Tropic Flava Images’ folder on the CD.

3. Click the file name you want*, click ‘Insert’.

*If you are using Windows and are navigating to your image from a dialog box, and the folder appears
empty, make sure that you are viewing ‘All Files’ in the ‘Files of Type’ field.

(Hint: Once you have navigated through the ‘Select Picture’ dialog box to the folder containing all the
images on the CD, you can type the first three numbers of the image file you want to quickly select
it, without having to use the mouse.)

• Adobe PageMaker and Photoshop:
Go to the ‘File’ menu and select ‘Place’. A dialog box will appear. Navigate to your CD and the folder
containing all the images. Select the image and click ‘OK’ or ‘Place’. The image will now appear in
your document.

• AppleWorks/ClarisWorks:
First select your pointer tool. Then go to the ‘File’ menu and select ‘Insert’. A dialog box will appear.
Navigate to your CD and the folder containing all the images. Select the image and click ‘OK’. The image
will now appear in your document.

• WordPerfect:
Go to the ‘Graphics’ menu, from which you select ‘Image’ or ‘Figure’ (in early versions). An Insert dialog
box appears for you to navigate to your image.

• Other programs work in similar ways as above:
Almost all programs will “Insert/Place/Import” JPEG graphics. Just a few examples would be:
Microsoft Word, Microsoft Publisher, WordPerfect, Quark Xpress, Adobe Photoshop, PageMaker,
FreeHand, Illustrator, ClarisWorks/AppleWorks, and many others. Please refer to your application
manual on how to “Insert/Place/Import” JPEG graphics.
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Church Art Works™ / One Way Out® Presentation Products
License and Usage Agreement

By using this product you are agreeing to the following license
terms and specific usage limitations.

Please read carefully:
All One Way Out® Presentation Products are created, owned, and copyright protected by
Church Art Works™. If you wish to use One Way Out® Presentation Products for any of the
limited applications mentioned below, please contact Church Art Works™ at 503-370-9377
to obtain special permission or a license agreement based on your usage requirements.

General Copyright and License Terms:
1 . Tropic Flava™ is copyrighted ©2005 with All Rights Reserved.

2. Permission is granted for normal use in presentations, web, or video applications by the
individual buyer or within the buyer’s own church, company, or organization.

3. The unauthorized reproduction, distribution, selling, or “sharing” of the images is prohibited
with the exception of backup protection for the original buyer or if required by a service
bureau or printer.

4. Each presentation product is licensed for use at one site with up to 5 computers (one
computer at the office and a lap top or home computer used by the same person can
qualify as one computer).

5. Site licenses are available for installations with more than 5 computers. Please call
503-370-9377 for information and pricing.

6. Church Art Works™ makes no warranties, expressed or implied, as to merchantability,
the fitness for a particular purpose, or otherwise, regarding the product.

Usage Limitations:
The use of the images requires special permission or a licensing agreement in the
following applications:

1. Products for sale
2. Logo design
3. Any published application

Macintosh, Mac, ClarisWorks, AppleWorks, Mac OS X and Mac OS are registered trademarks of Apple Computer,
Inc.  PageMaker, InDesign, Illustrator and PhotoShop are registered trademarks of Adobe Systems Incorporated.
Microsoft Word, Publisher, PowerPoint, and Windows are registered trademarks of Microsoft Corporation.
QuarkXpress is a registered trademark of Quark, Inc.  Corel Draw and WordPerfect are registered trademarks
of Corel, Inc. FreeHand is a registered trademark of Macromedia, Inc.
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